Stage One Academic Appeal Form


	1. Your Details

	Full Name
	

	Student Number (on your ICCA ID card)
	

	Personal Tutor
	

	Contact Address
	

	ICCA Email
	@icca.ac.uk

	Alternative Email
	



	1. Reasonable Adjustments 

	I do not wish to request reasonable adjustments for the Academic Appeals procedure                                       ☐  

	For those students that consider that they may require reasonable adjustments due to a disability or chronic condition please complete the section below. A member of the team will contact you to discuss this.

	I have a disability/ chronic condition for which I am registered with the Disability Support Services                     ☐

	I have a disability/ chronic condition BUT I am not registered with the Disability Support Services                      ☐

	The adjustments to the process that I consider I need to fully engage with the appeals procedure are:

	










	2. Grounds of Appeal

	Please indicate which of the criteria your appeal is based on.


Regulation 36.8(a)
Where there is evidence that assessment(s) may have been adversely affected by
mitigating circumstances which the student was unable, or for valid reasons unwilling, to make known before the original decision was reached; 
If appealing under this ground, please ensure that you have provided all of the following: -
· New information which the Board has not previously considered;
· A reason and evidence to explain why you feel your performance may have been adversely affected by factors evidenced in the information submitted; and
· A reason and evidence to explain why you were unable, or for valid reasons unwilling, to submit this information before the Board reached its original decision.

and/or


Regulation 36.8(b)
Where there is clear evidence that assessment(s) may have been adversely affected by a significant administrative error on the part of the ICCA or in the conduct of the assessment 
If appealing under this ground, please ensure that you have provided all of the following: -
· Clear evidence of a significant administrative error on the part of the ICCA, or in the conduct of an examination or assessment; and
· A reason and evidence to explain why you feel your performance may have been adversely affected by factors evidenced in the information submitted.



	3. Late Submissions ONLY
An appeal is late if it is submitted beyond 21 days of the release of ratified of results. If you are submitting your appeal late, you must use the box below to explain why you believe that your appeal should still be accepted.

	












	4. Affected Modules

	Date of publication of results:

Please indicate below which modules your appeal relates to.

	Module Code
	Module Title
	Attempt Number
	Result Achieved

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






	5. Your Appeal

	Please set out the main points of your appeal.  If you need more space, continue on a separate sheet of paper, which should be securely attached to this form, and clearly marked with your name and student number.



















































	6. Supporting Evidence

	If you are submitting documentation with your appeal, please list below each piece of documentation you have attached to this form.  If you are referring to publications or legislation, please include the specific sections, rather than attaching the entire document.  Please note that submitting significant documentation may result in the Assessment Board requiring extra time to consider your appeal.













	7. What do you want to see happen if your appeal is successful?
Please use the box below to describe what action you want to be taken if your appeal is successful. For example, ‘to be permitted to resit the exams for full marks, as if they were a first attempt’ or ‘for any administrative errors in my results to be corrected’ .

	












	8. Informing the Assessment Board

	Did you submit a Mitigating Circumstances Form (‘MCF’) in relation to this result/these results?


Yes


No

If ‘Yes’, what date do you submit the MCF?

If ‘Yes’, was your MCF accepted?


Yes


No

If ‘No’, please give your reasons below.  If you need more space, continue on a separate sheet of paper, which should be securely attached to this form, and clearly marked with your name and student number.


















	9. Declaration

	I have read and understood the ICCA’s Academic Appeals Regulation for Students.

All information and documentation provided in/with this form is complete and represents an accurate and true reflection of the situation that led to my appeal.  I understand that the submission of a falsified claim or documentation constitutes misconduct under the Misconduct Regulation.

I agree that my appeal may be disclosed to relevant members of the ICCA to the extent necessary for its consideration, including members of my Examination Board and those set out in the Academic Appeals Regulation for Students.

I authorise the reviewer(s) of this appeal to consider this form and any relevant information held by the ICCA to the extent necessary for the consideration of my appeal.

I give permission for the ICCA to seek verification of the authenticity of any statements or evidence provided with this appeal.

Student signature:

Date:






TO BE COMPLETED BY THE ICCA EXAMINATION BOARD

For guidance on completing this form, please refer to the Bar Course Policies and Procedures section of the website

	1. 36.8(a) Appeals

	Is the Board satisfied that the student has submitted new information which the Board had not previously considered?


Yes


No

Is the Board satisfied that the student’s performance may have been adversely affected by factors evidenced in the information submitted?


Yes


No

Is the Board satisfied that the student was unable, or for valid reasons unwilling, to make known this information before the original decision was reached (i.e. by submitting an MCF, or through another method)?


Yes


No

Should the original decision be reviewed?


Yes


No

Normally, only where the Board has answered ‘Yes’ to all of the above questions, should it progress to review the original decision.

Is the Board satisfied that the information submitted is true?


Yes


No

Is the Board satisfied that the information submitted constitutes good cause?


Yes


No

Is the Board satisfied that the student’s performance was adversely affected by the factors evidenced in the information submitted, such that the mitigating circumstances would have had a significant and adverse impact on the student’s performance in the assessment, or would have prevented the student from participating in the assessment?


Yes


No

Should the original decision be modified?


Yes


No




	2. 36.8(b) Appeals

	Is the Board satisfied that there is clear evidence of a significant administrative error on the part of the ICCA or in the conduct of the assessment?


Yes


No

Is the Board satisfied that the student’s performance may have been adversely affected by factors evidenced in the information submitted?


Yes


No

Should the original decision be reviewed?


Yes


No

Normally, only where the Board has answered ‘Yes’ to all of the above questions, should it progress to review the original decision.

Is the Board satisfied that the information submitted is true?


Yes


No

Is the Board satisfied that the information submitted constitutes good cause?


Yes


No

Is the Board satisfied that the significant administrative error was sufficiently substantive and serious enough to have been the principal cause of the student’s performance and had it not been for its existence, the student’s result or the Board’s original decision would have been different?


Yes


No

Should the original decision be modified?


Yes


No




	3. Verification

	ICCA Examination Board Name:

ICCA Examination Board Chair Signature:

Date:


Full Sub-Board


Exec Sub-Board


Chair’s Action





	4. Reasoning

	Please provide a clear explanation of the Board’s decision and any further action to be taken by the student.  Please note that the text provided here will be sent to the student without modification. 





















